AHHOTAIIMS PABOYEM ITPOT'PAMMBI YUEBHOM JTUCHUTLJINHBI

b.2.b ndopmaiimoHHble TEXHOJIOTUHU
B FOPUANYECKON IETETbHOCTH

Cemectp: 1,2

KoanuecTBo yacoB: 144

Kogn4yecTBO 3a4eTHBLIX equHHUIL: 4
IIpoMexxkyTouHAasi aTTeCTANMSA: PK3aMEH

Mecto nucuuninnbl B cTpykrype OOIL:

HuctunnuHa «MHbOpMallMOHHBIE TEXHOJIOTHU B IOPUIUYECKON JEATEIHHO-
CTH» OTHOCHUTCS K 0a30BOi yacTu 0a30BOM 4acTu WH(OPMAIIMOHHO-TIPABOBOTO 1IHUKJIA
b.2.b wnampanenuss 40.03.01 FOpucnpyoenyus npodusie  «I ocynapcTBEHHO-
[IPaBOBO.

Nzyuyenue aucrumuiabl «HGOpMAIIMOHHBIE TEXHOJOTUH B IOPUAMYECKOMN
NEATEIIBHOCTH SIBIIIETCSI OCHOBOM IS JAJbHEUIIEro M3YYEHHs TUCHMILUINHBIL «H-
dbopmaTuka.

Iean 1 32724 OCBOEHHS TN CHUTTAHBI:

Henpro nucuumnnael «HDOpMAMOHHBIE TEXHOJOTUU B IOPUIUYECKON nes-
TEIBLHOCTHY SIBJISICTCS IMMOATOTOBKA CTYICHTOB K 3()(PEKTHBHOMY IMTPUMEHEHHUIO B MPO-
1ecce o0OydeHus B By3e U B xoje Oyayuieid nmpodecCUOHATbHONU JeATeIbHOCTU CO-
BPEMCHHBIX KOMIBIOTEPHBIX TEXHOJIOTHHA, a TaKKe O3HAKOMJICHHE C JJICMEHTAMH
TEOPHUH CHUCTEM, MCTIOJIB3YEMbIX MPHU pa3pabOTKe, BHEAPEHUHU U OIleHKe WHMOpMaIu-
OHHBIX TEXHOJIOTHHA B pabOTe HOPHAMYECKUX CHUCTEM, IIPU 00pabOTKe IOpUINYSCKOM
uHdopmaIuu.

JIJist TOCTHXKEHUS TIOCTABJICHHOW IIEJIM CTYJIEHTaM HEOOXOJIMMO PEIIUTh Clie-
AYIOILME OCHOBHBIE 3aJ1a4H:
— U3y4YeHHE KOMIUIEKca 0a30BBIX TEOPETHUECKUX 3HAHUN B 00JaCTH MHQOP-
MaIMOHHBIX CUCTEM U MH(POPMAIIMOHHBIX TEXHOJIOTHIA,
— (opMHUpOBaHHE W Pa3BUTHUEC KOMIIETEHIINH, 3HAHWMA, MPAKTHYECKUX HABBI-
KOB M YMEHHUH, CIIOCOOCTBYIOIHUX BCECTOPOHHEMY U 3(PPEKTUBHOMY MpH-
MEHEHHUIO O(HCHBIX MPOTPAMMHBIX CPEJCTB, WH(OOPMAIMOHHBIX TEXHOJO-
TUH TIpU PEIICHUH TPHUKIAJIHBIX 3371a4 MPOPECCHOHATLHON JesSTEeIbHOCTH,
CBSI3aHHBIX C MOUCKOM, 00OpPabOTKON M aHAIM30M TIPaBOBOW MHGOPMAIINH, B
TOM YHCJIEe C TIPUMEHEHUEM TJI00ATbHBIX KOMITBIOTEPHBIX CETEH.

Conep:xanue IMCIUTNIAHBI:

enb n 3agaun aucuuiuivibl. [loHsTHE 1 0COOEHHOCTH COBPEMEHHOTO MH(OpMa-
uoHHoro oduiectsa. Mudopmanus u ee Buabl. Mapopmanmonnsiii pecypc. OCHOBHbIE
3agaun uHpopMaTuzauuu. MHpopMalMoHHbIH PBIHOK U €ro cekropa. VIcTOUHuKN WH-
¢dopmanuu. [lonarue «cucrtema», 0co0OEHHOCTH cucTeMbl. MIH(popMaloHHas cucrema u
aBTOoMatu3upoBaHHas nHpopmauuonHas cucrtema (AUC). IIpenmernas oOnactb aBTO-
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MaTu3upoBaHHON wHpopMammoHHoi cuctembl. Krnaccudpukanms AWC. Kareropum
nons3oBareneii AUC. Mudopmammonnsie TexHonoruu (UT), uctopus pazsutus UT.
Knaccudpukamms UT. Tennenuu pazputust UT.

Ponp u MecTo nH(GOpPMALIMOHHBIX TEXHOJOTUM B MpaBoBOW cdepe. ABTOMa-
TU3UPOBaHHbIE MH(GOPMAIMOHHBIE CHCTEMBbI OpPraHoB MpoKypaTypsl Poccuiickoii
dbenepannu. ABTOMaTU3UPOBAHHBIE HHPOPMAIMOHHBIE CUCTEMBI CYJIOB U OPTaHOB
IOCTUIIMK. ABTOMAaTU3UPOBaHHbIE WH(OPMALIMOHHBIE CUCTEMbl MUWHUCTEPCTBA
BHyTpeHHUX nen P®. ABromaTuzupoBaHHbIE HHPOPMAIMOHHBIE CHCTEMBI ¢efe-
palbHBIX OpraHoB HajoroBoil monunuu. MHopmanmonHoe obecrieueHne MpUHS-
THSI PELICHUH B FOPUIANYECKOU NEATEIBHOCTH.

Nudopmarmonnoe obecrniedeHre mpaBoOXpaHUTEIbHBIX OpraHoB. MHbopma-
LHOHHO-TEJIEKOMMYHUKAIIMOHHBIE TEXHOJOTHHU B MPABOOXPAHUTEIBHON U 3KCIEPT-
HOW JEATEIbHOCTH. DKCIIEPTHBIE MPABOBBIE CHUCTEMbI. ABTOMAaTU3UPOBAHHBIC aHa-
JUTUKO-CTATUCTUUYECKHE UH(GOPMAIIMOHHBIE CUCTEMBI, CUCTEMBI yueTa U yIpaBie-
HusA. VHpOpMalMOHHBIE TEXHOJOTUM CIIEJCTBEHHOW M OINEpPAaTUBHO-PO3BICKHON
nesaTesbHOCTH. CIIpaBOYHbBIE IPABOBBIE CUCTEMBI.

TexHonorus pa3pabOTKU BJICKTPOHHBIX YHU(PUIIMPOBAHHBIX JOKYMEHTOB
(bopm OnankoB, Tabiuil, MIA0JOHOB, TTUCEM PACCHUIKH), UCIIOJIB3YEMBIX B IOBCE-
JHEBHOM MPAKTUKE IOpUCTA. 3alluTa 3JEKTPOHHBIX JTOKYMEHTOB M HUX OTIEIbHBIX
¢parmenToB. Co31aHue TUIEPTEKCTOBBIX JOKYMEHTOB. [Ipuemsl 3pdexTuBHOM pas-
pPabOTKH IOKYMEHTOB CJIIOKHOU CTPYKTYPHI.

Texnonorust pazpabotku Tadnuil. MHCTpyMeHTalIbHbBIE cpeficTBa (opMaTUpOBa-
Hus Tabmun. Anpecauus. Opranuzanusi BBIYUCICHUN, IPUMEHEHUE BCTPOEHHBIX (DyHK-
uuii. ['paduueckoe npencrabBienue qaHHbIX. [[preMbl paboThI ¢ 60IBIIMMH TAOIULAMM.

CpeacTtBa aHanu3a TaOIMYHbIX JaHHbIX. KoHconupauusa. Mcnonb3oBaHue aB-
todunbTpa U pacuuperHoro ¢unstpa. [logdbop napamerpa. Ilouck pemenusi. Ta0-
JUIBI ToAicTaHOBKU. [TpomekyTounbie utoru. CBOHBIE TaOIHIIHI.

OO1ee noHsATHE, IPEAMET U METOJbI IPABOBOM CTATUCTUKU. CTaTUCTUYECKOE
Ha0II0ZICHUE TIPABOBOM CTAaTHCTHKE. BHIOOPOUHBIN METOJ CTAaTUCTUYECKOTO HAOIIO-
nenust. CBoAKa U TPYIIIMPOBKA MaTE€pUaJIOB CTATUCTUYECKOTO HabitoneHus. AGco-
JIOTHBIE U OTHOCUTEJIbHBIE MOKa3zarenu. CpeqHue BEIUYMHBI U UX MPUMEHEHUE B
IOpUInYecKoil cratucTuke. CTaTHCTUYECKUE METOAbl M3YUYEHHUs B3auMOCBs3eil. Me-
TOJABI CTATUCTUYECKOTO aHAIN3a U IPOTHO3A.

KoMmbroTepHble TEXHOJIOTMU CTATUCTHYECKOrO aHaju3a MpaBoBOM HMH(OpMa-
UM,

ITonsarue 6a3pl JaHHBIX, Ha3HAYCHHE 0a3 JaHHBIX. TUIBI 0a3 JaHHBIX. Pensiu-
OHHbIE 0a3bl JAHHBIX U MX OCHOBHBbIE 0COOEHHOCTH. CHCTEMbI yIpaBieHHs Oa3amu
JaHHBIX, UX Ha3HaYeHHe. TeXHOJIOrus co3laHus 0a3bl JAHHBIX ISl XpaHEHHs KapTo-
Tek. Opranuzanus novcka HHPopMaluu B 0aze JaHHBIX, TEXHOIOTHS (POPMUPOBAHUS
a"HanmuTHuecko nHGopmanuu. Co3znanue oT4eToB. TeXHONOrHA CO3JaHMs MOJIb30Ba-
TEIBCKOTO MPUIIOKEHHMSL.

[ToHSATHS «KOMITBIOTEpHOE TPECTYIJICHUEe» U «uH(pOpMalMoHHas Oe3ormac-
HOCTBHY». Buibl KOMIBIOTEPHBIX MpecTyIuieHui. CriocoObl M METOABI MPEAYPEKICHUS
KOMITBIOTEPHBIX MpeCTyIieHn. KoMmbloTepHbie BUPYCHI, MX KIacCHU(pUKAIUSI U TI0-
pakarolie 0coOeHHOCTH. MeTo/Ipl 3amuThl HH(OOPMAIMKN MPU UCTIOJIH30BAHUN KOM-
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MBIOTEPHBIX ceTell. MeTon «MHTeIIeKTyaabHoro mepebopa maposei». [IpaBoBoe
obecrnieueHre HHPOPMaAITMOHHOM 0€30MMaCHOCTH.

Pecypcel HTepHeT ux HazHaueHue W xapaktepuctuka. [lonstus World Wide
Web, ponb B opuaudeckoii npaktuke. TexHomoruu co3panus Be6-crpanui. OOume
CBEJICHHS O s3bIKaX TUIEPTEKCTOBOM pa3MeTku. MHCTpyMeHTaabHbIE CpeICTBa JIs
co3nanus BeO-ctpanui. OCHOBBI pOBHKEHUs caliToB B UHTEpHeT.

OnextponHas noyrta. [louarue 06 anekTpoHHOU 1M(ppoBOM noanucu. TexHude-
ckoe oOecrieueHre AEKTPOHHOU I@poBoi moamucu. OpraHuzalioHHOE oOecreye-
HUE AJIEKTPOHHOU 1M poBoit moanumcu. [IpaBoBoe obecnieueHne IMEKTPOHHOU TU(PO-
BOU TOJIITHCH.

Microsoft Outlook kak cpeAacTBO aBTOMATH3aIMKA PA0OYETO MECTa PYKOBOIHUTE-
1. OcHoBHBIE KOoMIIOHEHThI Microsoft Outlook. Bapuantel npencrasienuii. MaTep-
¢etic Microsoft Outlook. ITpuemsr pabotsl ¢ qokymentamu Outlook. MuaTerpanus c
World Wide Web. Bonpocsr 6e3omacHocTH.

B pesyabrare ocBoeHMs Y4eOHOI IMCUMINIMHBI 00YyYaroUica JOJKEH 00-
nanath cienyomumu oomekyabTypHbiMu (OK) u npodeccuonanbasivu (I11K) kom-
METEHITUSMHU:

OK-10 CnocoGeH moHMMAaTh CYITHOCTh U 3Ha4eHHE WH(OpPMAIMK B Pa3BUTUU
COBPEMEHHOr0 MH(OPMALIMOHHOTO O0ILECTBAa, CO3HABATh OMACHOCTH U YI'PO3bl, BO3-
HUKaIOIME B 3TOM Ipolecce, OO0 aTh OCHOBHbIE TpeOOBaHUsI UH()OPMALIMOHHON
0€30MacHOCTH, B TOM YHCIIE 3AIUTHI TOCYIapCTBEHHOM TaiHbI (3Hamb OCHOBHBIC 3a-
KOHOMEpPHOCTU CO3JaHusl M (PYHKUMOHMPOBAHHUS MH(POPMALMOHHBIX IPOLIECCOB B
MpaBoBOil c(epe; OCHOBBI TOCYNApCTBEHHON MOJUTHKKA B 00JacT WH(OOPMATHKU;
YyMems TIPUMEHSTh COBPEMEHHbIE MH(POPMAIIMOHHbBIE TEXHOJIOTUHU AJIs MOUCKa U 00-
paboTKM MpaBoOBOMl MH(pOpMaKU, OPOPMIIEHUS IOPUANYECKUX JOKYMEHTOB U ITPOBE-
JCHHsI CTATUCTMYECKOTO aHajin3a MH(OPMAIH; MCIOJIb30BaTh METOJBI U CPEACTBA
oOecrieueHnss MH(OPMAIIMOHHON O€30MacHOCTU C LIEJIbI0 MPEJOTBPAILECHUS HECaHK-
[IMOHUPOBAHHOTO JIOCTYTA, 3JI0YMBIIIICHHOW MOAM(PHUKAIIMN WM yTpaThl HH(POpMa-
LMW, COCTaBJIAIONIEH TOCYJapCTBEHHYIO TailHy M MHOM cily>)keOHOM HH(pOpMaLNH;
61a0emb HaBbIKaMH cOOpa U 00pabOTKM MH(pOpMAIINHU, UMEIOIIEH 3HAUEHUE JIs pea-
JU3alMM TPABOBBIX HOPM B COOTBETCTBYIOIIMX cdepax NpodecCuOHATbHOU aesi-
TEIbHOCTH; HAaBBIKAMHM OOECHEUYEHMs 3alUThl MHPOPMAIMH, COCTaBISIOLICH rocy-
JTApCTBCHHYIO TallHy W MHOH CITy»KeOHO# nHpOopMaIHHn).

OK-12 Crnocoben pabortats ¢ mH(popmarmein B mI00ATHHBIX KOMITBIOTEPHBIX
cetsx (3names METOMBI U CPEJCTBA MOMCKA, CUCTEMATU3AIIMK U 00pabOTKH MPaBOBOM
uH(pOpMaLlUH; yMemsb UCTIOIb30BaTh UX B CBOEH MPOECCHOHATBHON ACSITENbHOCTH;
Bradems coBpeMeHHBIMH METOJIUKAMH O00pabOTKM U Tiepefadyn WHPOpPMaIUU B TII0-
OaJIbHBIX KOMIBIOTEPHBIX CETAX; HABBIKAMHM pPa0OThl B JIOKAIBHOM M TJI00ANbHOU
KOMITBIOTEPHBIX CETSX).

Oobpa3oBaresibHbIC TEXHOJIOTHH:



JlucuuniauHa npeAnoiaraeT MUPOKOe UCIOIb30BaHUE B yUEOHOM MpoIecce ak-
TUBHBIX U UHTEPAKTUBHBIX (DOPM MPOBEACHUS 3aHATHI B 3aBUCUMOCTH OT BHJIA U I1e-
7M1 y4eOHOTO 3aHATHS: KOMIIBIOTEPHBIC CUMYJISIINH, JICIOBbIC U POJIEBBIC UTPHI, Mac-
Tep-KJIACCHI, Pa300p KOHKPETHBIX CUTYaIHH.

TeopeTrueckuii MaTepua U3araeTcs Ha JCKIMOHHBIX 3aHATUAX B (popme mpo-
OJIEMHO-OPHUEHTHUPOBAHHBIX JICKITHH.

JlabopaTopHbIe 3aHATUS OPUEHTUPOBAHBI HA 3aKPEIUICHWE TEOPETUIECKOTO Ma-
Tepuasa, U3JI0KEHHOTO Ha JIEKIIMOHHBIX 3aHATHSIX, a TaKKe Ha IMpUOOpeTeHHe 10-
MOJIHUTENBHBIX 3HAHHUM, YMEHUN U MPAKTHUYECKUX HABBIKOB OCYIIIECTBIICHUS aHAJU-
TUYECKOM U TPO(ECCHOHATBFHONW AESITETbHOCTH C MPUMEHEHHEM WHTEPAKTUBHBIX
dbopm oOyueHus (MOAETMPOBAHUE NEIOBBIX CHUTYyaIlMii, MOATOTOBKA IMPE3CHTAIIHMA,
IPYIIIOBBIE TUCKYCCHH).

C uenpio (HOpMUPOBAHUS M PA3BUTHUS NMPOPECCHOHATBHBIX HABBHIKOB CTY/IEHTOB
IpeJIaraeTcsi HCIOJIb30BaTh MPOEKTHYIO TEXHOJIOTHUIO, MOPT(POIUO, BHU3yaJbHBIE
IPE3eHTALMH TEOPETUUECKOI0 MaTepuaa.

CocraBurenn: 0. E. XoxioBa, ct. npenojaBarens kadeapbl MPUKIATHON
uH(pOpMaTHKU



