AHHOTANUA
padoueii mporpamMmMbl y4eOHOW TUCUUIIMHBI
JoxkyMeHTallHOHHOE o0ecriedeHne yIpaBJIeHus

CrermansHocTh moAroToBku: 38.02.01 DxoHomuKa 1 OyXranTepckuid y4eT (10 0Tpacysim)
YpoBenb moarotoBku: ba3osas moaroroska
['ox mayana noxroroku: 2019
Kamudukamus: byxrantep
KonmuecTBo yacoB Ha OCBOCHUE IIPOTPaMMBbI TUCITUTUIMHEI: MAKCUMAIBHON Y4eOHOM HArpy3Ku 00y-
yaromerocs 55 Jaca, B TOM 4HCIIe:
- obOs3arenpHas ayquTopHas yueOHas Harpy3ka oOydatomierocsi — 48 gacos;
- caMocrosTenbHas paboTta oOydaromnerocs — 2 Jaca;
- KOHCYJbTalMM — 2 yaca
dopma IpoMEeKyTOUHOM aTTECTAIIMN: FK3aMEH

MecTo THCHMIVIMHBI B CTPYKTYpPe NPOrpaMMbl MOATOTOBKH CIIENHAJHCTOB CPeHEro 3BeHa:
JlucuummHa OTHOCUTCS K JUCHUIUTMHAM 001enpo(ecCHOHANTBHOTO IUKIIA Y9eOHOT0 TIaHa CIeIH-
anbHOoCcTH 38.02.01 DxoHOMUKA U OyXTranTepcKuil y4deT (1o oTpacisim)

Conep:xxaHnue THCHMILIMHBI (TEMATHYECKHUI MJIAH):

1. OcHOBHBIEC TTOHATHUS JOKYMEHTAIIMOHHOTO OOecreueHus yrnpaBieHus. Pa3BuTue moHATUS «I0KY-
MeHT». CiocoObl JOKYMEHTUPOBAHUS U MaTepHalibHble HocuTenu nnopmanuu. CBoicTBa U PyHK-
uuu JokymeHToB. Kiaccudukamus JOKyMEHTOB.

2. TOCT P 7.0.8-2013 «CucremMa cTaHaapToB M0 HHPOpMAIUH, OMOIMOTEYHOMY U H3ATEIIbCKOMY
neny. JlenonpousBoACTBO U apxuBHOE neno. Tepmunsl u onpeneneHus». [OCT P 6.30-2003 Yuu-
dbunupoBaHHas cUCTeMa OpraHu3alMoOHHO-pacnopsauTenbHoi nokymenrtanuu (YCOP/). IIpaBuna
U TpeOoBaHUsI K 0OPMIICHUIO JOKYMEHTOB.

3. l'ocynapcTBeHHOE perynupoBaHHE B OOJIACTH COBPEMEHHOTO JAENOMPOM3BOACTBA M APXHBHOTO
Jena.

4. TTpaBuna odopMiIeHHs] OCHOBHBIX BHIOB JOKYMEHTOB. JlIoKyMeHTalIbHOE 0(hOpMITEHUE PEIICHHIA.
5. Opranuzanust paboTsl ¢ JoKyMeHTamH. JlokymMmeHToo00opoT. CrucTtema BHYTPEHHETO JOKYMEHTO-
o0opota opranuzanuu. Cuctema 3JeKTPOHHOTO IOKYMEHTO000poTa «Jlemoy.

6. JlenoBoe oOmienue. IIpaBuna BeneHus meperoBopoB U MpoBeneHust coBenianuii. CoBpeMEeHHOE
JIEIIOBOE UITH CITY>KeOHOE MHUCHEMO.

7. CucreMaTH3alys 1 OpraHu3aIys XpaHeHUs JOKYMEHTOB B TEKYIIEM JIEIOTIPOU3BOJICTBE.
8. Iloaroroska u oopmieHUE /1€ sl apXUBHOTO XPaHEHUS M UCIIOJIb30BaHMUS.

H3y4yenne 1uCHMIIIMHBI HATIPABJIeHO HA GOpMHUPOBaHHe Y 00yYaIOLIUXCSl CIeYIOLHX KOMIIe-
TEHIUIi:
00IIeKyJIbTYPHBIX:

OK-01 — BbIOMpaTh crocoObl pemeHus 3a1a4 npodhecCHOHAIBHON JesITeIbHOCTH TPUMEHU-
TEJIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK-02 — ocymiecTBIATh MOUCK, aHAINU3 U MHTEPHpETaLNi0 HHPOpMAIUK, HEOOXOUMOM IS
BBITTOJTHEHUS 3a]1a9 TPOPECCHOHATBHOMN IeATEIIEHOCTH;

OK-03 — mu1aHupoBaTh U peain30BBIBATH COOCTBEHHOE MPO(ECCHOHAIBHOE U JMYHOCTHOE
pa3BUTHE;

OK-04 — paboraTh B KOJJIEKTUBE M KOMaHje, 3(p(PEeKTUBHO B3aUMOEHCTBOBATH C KOJUIEra-
MU, PYKOBOJICTBOM, KIINEHTAMU;

OK-05 — ocy1iecTBIATh YCTHYIO M TUCHbMEHHYIO KOMMYHHUKALIUIO HA TOCYJapCTBEHHOM S3bI-
ke Poccuiickoii denepanuu ¢ yueToM 0COOEHHOCTEN COLMATbHOTO U KYJIbTYPHOI'O KOHTEKCTA;

OK-09 — ucnonp3oBath MHPOPMALIMOHHBIE TEXHOJIOTUU B NMPO(ECCHOHAIBHOW AEATeNbHO-
CTH;



OK-10 — nomnb30BaTbesi Mpo(ecCHOHANBHOM JOKyMEHTAIMe Ha TOCYAapCTBEHHOM U HMHO-
CTPaHHOM SI3bIKax;
npogeccuoHAIbHBIX:

[1K-1.1 — oO6pabaThiBaTh IEPBUYHBIC OYXTAITEPCKUE TOKYMEHTHI.

Pa3padoTunk: xadenpa nHGOPMATUKU U €CTECTBEHHOHAYYHBIX TUCHUTUIMH.



